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QUvrr DINH
Ban hhnh Quy ch6 quin lf, sfr dgng tiri sin nhi trudng nim 2026

HrEU TRIIOT{G TRTIONG MAM NON HO4. Mr
Cdn c* Luqt Qudn ly, s* &tng tdi sdn c6ng ndm 2017;

Cdn c* Nsh! dlnh tii tAOZOZS/ND-CP ngdy 01/7/2025 ctlta Chinh phil quy dinhY
chi ti€t m\t s6 diAu c{ta LuQt Qudn ly, s* dung tdi sdn c6ng;

Theo di ngh! cr)a Kd todn nhd truong vi viQc di nghi ban hdnh quy chd qudn ly,
s* dung tdi sdn cfia nhd trudng ndm 2026.

QUYET D!NH:

Di6u 1. Nay ban hinh kdm theo Quy6t dinh niy "Quy ch6 qutn ly, sri dgng tii sin
nhi trucrng nim2026 cria truong MAm non Hoa Mi".

Di0u 2. Quytit tlinh ndy c6 hiQu luc thi hdnh kO tu ngiy ky.

Di0u 3. Truong c6c b0 phfln, toin th0 c6n bQ, vi6n chtic vi c6c c6 nh6n c6 li6n
quan chiu tr6ch nhigm thi hinh Quyiit dlnh nny./.
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euY cHE euAN L.f SAN NHA TRUONG
(Ban hdnh kdm theo HM ngdy 06/01/2026)
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Di6u 1. Ph4m vi tlidu chinh vi tliii tugng 6p dgng

1. Phpm vi di6u chinh

Quy chti ndy quy dinh tr6ch nhiQm vd thAm qrryCn qrytit dinh cria c6c bQ

ph0n,, c5 nh6n trong quin lf sri dgng, mua s8r.r, ti6p nhQn, sta chira, di6u
chuy6n, thu h6i vd thanh li tei s6n c6ng trong trucrng MAm non Hga Mi.

z.Ddituqng 6p dsng

- HiQu tru&ng, pho hi€u tru&ng, c6c t6, kh6i trucrng trucmg;

- Gi6o vi6n, nh6n vi6n, phUc vp, lao c6ng;

- Hgc sinh.

Di6u 2. Tiri sin c6ng trong nhi trudng

Tdi sin c6ng quy dinh trong Quy chti ndy ld tdi sin do Nhi nu6c giao cho
nhi trudrng qu6n l1i sir du!g, do dAu tu xdy dwrg, mrra sE* tri ngudn v6n ngan
s6ch nhd nu6c vd c6c ngudn kinh phi kh6c ho{c do c6c t6 chric, .6 nha, tronfvri

, ,.4
ngodi nudc bi6u, t{ng, dong g6p bao g6m:

1. Todn bQ co s0 vpt ch6t cria nhir tru<vng gom: d5t, phong hqc, phong Lim
viQc, c6c phdng chric ,fog, phong bQ mdn vd c6c c6ng trinh phu tro phuc 4r cho
hopt d6ng dpy.vd hqc (nhi *e,.cong, tuqg rdo, cQt .d, reo vucrn, b6n hoa c6y
cinh...), hQ,thting ky thupt hp tAng (t 9 tt org c6p diQn, chi6u s6ng, h6 th6ng c6p
nudc, hQ th6ng tliQn thoai, dulng *VCn internet...).

2. Trangthitit bi

- Trang thitit bi lim viQc: Bin ghc ng6i hgc vd ldm viQc, tir dpg tdi liQu,
tri tnmg biry, giit dung tdi liQu, bQ bdn gh6 hqp, ti6p kh6ch; m6y vi tinh d6 ben,
mriy vi tfnh xSch tay,,mdy i.n, ry6y photocdpy; mity chi6u, mdn chi6u, thi6t bi 6m
thanh; diQn thopi, thi6t bi k6t n6i internet.

- Cic thi6t bi thuQc hQ th6ng kf thupt hp tAng cria nhd trudng: thi6t bi
chGu s6ng, thiot bi 6m thanh, diQn thoai, mang intemet, vQ sinh, b6o ch6y, chira
ch6y...

, . - 
-_ c6c trang thict bi kh6c: M6y thu hinh, Ti vi, ...c6c dung cp, vflt tu h4u

cdn kh5c.

3- Cilc tdi sin v4t ch6t v6 hinh md viQc st dung ph6i chi tr6 bing tidn nhu
di6n, cudc cliQn thopi, internet, phAn mdm tin hgc...

Didu 3. Nguy6n tic quin lf sfr dgng tiri sin c6ng



1. T6t ch tii s6n c6ng trong truhng dugc giao cho m5i Ug phfln, lop hoac
c6 nhdn trong trudrng qu6n l;i su dyrg. Ki5 to6n nhd trudng ldm bi6n bin bdn giao
sri spng c6c tii s6n, co s& vflt ch6t cho ttrng bQ phpn, lcrp hgc, cdc cd nh6n, d6n
thoi diiSmki6mk6 (ngdy 01/01, ngey 0116,31ll2. nghi 15 ddi ngdy, nghi hd...)
b6o c6o cp th6 ,rA hign tr4ng. NCu th6t tho6t, hu h6ng bOi tnucmg theo quy ctinh.

2. Tii sin c6ng trong trucrng dugc quin l)i th0ng nh6t, c6 sg ph6n c6ng,r).
phdn cdp quy6n h4n, tr6ch nhiQm gita hiQu tru&ng voi cdc t6 tru&ng voi cdc ci
nhdn dugc giao tryc ti6p su dUng tdi s6n.

3. Tei s6n c6ng phii ctugc dAu tu, trang bi, sri dUng dring mr,rc dich, dirng
ti6u chu6n, dlnh mric, cn6 e9 b6o dim c6ng bing, hiQu qui vd tilit kiem; dugc
b6o du0ng, sta chira vd b6o v$ theo ctrti aO quy dinh.

4. ViQc x6c dinh gi6 tri tdi sin c6ng trong c6c quan hQ mua, b6n, thanh l;i
dugc thyc hiQn theo co cn6 tni truong vd phu hgp v6i c6c quy dinh cua ph6p
lupt.

5. Thgc hi6n c6ng khai, minh bpch trong vi6c qu6n lf su dUng tii s6n
c6ng trong trucmg. Mqi hdnh vi vi pham cn6 dO qu6n l;f sri dUng tii s6n c6ng
ph6i bi xu ly nghiCm minh.

Chucrng II
QUY DINH CU THE
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QUAN r,y, StI DUNG CO SO VAr CHAr TRUONG HQC

Didu 4. D6i tugng sfr dgng diQn tfch lirm viQc, hgc t$p t4i trudng

1. HiQu tru&ng, pho hiQu tru&ng, gi6o vi6n.

2. Cdc t6 chuyOn m6n, c6c dodn th6'trong trudng.

3. Cic b0 phQn chuyEn qudn: K6 to6n, v6n thu, y t6.

4. Todn th6 hgc sinh.

Didu 5. Ti6u chu6n, ilinh mtfrc sfr dqng diQn tich lirm viQc, hgc t$p

Cdn cft vio c6c quy dinh hiQn hdnh cira Nhd nu6c vd diAu kiQn v6 diQn
tich ldm viQc thgc t6 cria nhd trudng d6 quy tlinh ti6u chuAn, dinh mric st dgng
dign tich lim viQc fte ci phdng hqc).

Eidu 6. B5 tri sip x6p ncri lirm viQc

HiQu trucrng cdn cfr v]ro ti6u chudn, dinh mirc su dpng diQn tich ldm viQc

tai trudrng, chtc ndng, nhiQm ug, s6 lugng c5n bQ, c6ng chirc ctra trmg don vf vir
di6n tfch thgc trS tai trucrng d0 xdy dgng phucrng 6n b6 tri sip x6p noi lim viQc

cho c6c b0 phQn chuy6n quin, t6 chuy6n rn6n, hQi ddng su pham.

Eidu 7. Quydn vh tr6ch nhiQm cfra hgc sinh sfr dgng ccr s& v$t chdt
trudng hgc



1. Chi dugc vdo trulng, vdo phong hoc khi b6o vQ nhd trudng m& cria ho{c
hopt dQng ngodi troi khi dugc su cho ph6p cira gi6o vi6n gi6n g dAy ho{c ctra
ngudi quan ly.

2. Kh6ng mang c6c vft dE ch6y, n6, thric in, nu6c tr5ng vd kh6ng xd r6c
trong phong hgc, phdng bQ m6n;

3. Chi sri dpng phong tin dO hoc tdp. Khdng dugc choi tro choi diQn tu,
nghe nh?c, xem phim, . ...vd kh6ng dugc truy cpp vdo c6c trang web md lu6t
ph6p ViQt Nam nghiCm c6^.

.4. Kh6ng sir dpng c6c <tii dtng, dung cg trong phong bQ m6n khi chua c6
sp d6ng y ctagi6o vi6n php tr6ch;

, 5. Khong tuy tiQn xc dfch ban gh6 trong phong hoc, c6 trdchnhiQm b6o vQ
6t ce c6c tdi san b6n trong.

Eidu 8. YGu ciu vd sfr dgng CSVC nhir trulng
1. Y6u cAu chung

_ ! - - Todn b0 CSVC ctra nhi trudng phii duqc sir dgng dimg c6ng ndng thii5t
k6, dring mpc dich. 96"g sir dpng c6c di6n tich ldm vi6c, .6119 trinh phu trq
vdo mpc dich s6n xudt kinh doanh, cho thu6, cho muqn holc bO tri cho can bg,
c6ng chirc ldm ch5 6 tpm thoi ho4c l6u ddi.

- Todn bO kh6i cdng trinh cria nhi truong c6 s<y AO tn6 hi6n 16 c6c kh6i
nhd, c6c phong ldm vi6c, bQ phpn c6ng cOng, k! thu6t, phuc vu, vi tri ldm vi6c
cua c6c don vi vd dugc d?t 6 vi tri thufln loi phuc vp cho cdng t6c di6u hdnh.

- Tai c5c vi trf giao nhau gita ciu thang vd hdnh lang cria m5i tAng nhd
plai .:,9i6n t6n vi tricta c6c dcrn vf ldm vig-c tai t6ng. B6n ngoii phong ldm
viQc co bien t6n ghi t6n chric danh c6n bQ,,c6ng chric.

C6c bQ ph0n cdng c0ng, k! thu$t vd phpc vp c6 bitin ten de thupn loi cho
viQc quin lf sri dung. ooi voi c6c thi6t bi nguy hi6m ph6i c6 bitln c6nh b6o vir
biQn ph6p ngdn ngira nht,g ngudi kh6ng c6 ti6ch nhiQm str dung.

2. Y6u cAu ue phAn sir dung chung

- PhAn sri dpng chung trong.trucrng ld phAn dugc dung cho c6c t6 chuy6n
m6n, bQ phpn chuyon quan vd c6 nh6n trong trqcmg cung stilung, buo 96;;;phong hgc, phdng.hqp,.h0i trucrng, hanh bng,cauthang, ra. rurr"ue sinh chung,nhi di5 xe, san vucrn,-b6n hoa cdi chnh,.a"ie;n6* 

"6, 
iie"'.ap nu6c, th6ng

tin li6n lac...

- Cdc t6 chuy6n m6n, cric bQ ph0n chuy6n qu6n vd cri nhdn trong trudng
c6 quydn binh d6ngtrong viQc su ot t pna_, r,i;urg chung vd c6,fii;";ffi;
hdnh c6c quy dfnh tai quy ch6 ndy v6 quan l;f str aurE prririsri dung.nrng.

. a . -" qoi ,ry*e ac to chric c6c cu6c hop, h6i nghi, hQi th6o. vi6c ddng ky,
bd tri sir dung hO:f"_*g, cdc phong hgp, c6ng ta. pnu. v1r tpi phdng hgp thuQc
tr6ch nhiQm cua T6 vdn phdng.
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- Kh6rc g6y cin trd ldm 6nh huong diin an todn, thuan tiQn trong ili 14i tai
hdnh lang, cAu thang. Kh6ng d6 c6c dO dung vd trang thi6t bi ldm viQc dung
ri6ng cria c6c t6 chuy6n mdn, bQ phAn chuy6n quAn, c5 nh6n tqi cdc khu vgc
hdnh lang, cdu thang.

- Khi vQn chuy6n trang thi6t bi phAi tr6nh va chpm g6y sut x6t tudng, sirn

nhi...
- Git gin c5c khu vQ sinh spch sE,'kh6 16o vdr tho6ng khf. Kh6ng <16 r6c

sinh hopt, bE chd vi c6c loai r6c kh6c viro c6c chpu rua, bdn vQ sinh.

- Nhe d6 xe ctra trudrng dugc dung d6 xe miry ctnbQ, gi6o vi6n, nhdn viOn
trgng trucrng vd khSch d6n li6n hO c6ng t6c. C6m hirt thu6c vd dC xe bi rd ri xdng
ddu trong khu vuc nhir xe.

- Sdn trudng chi dugc sir dqng dC phr,rc vp c6c ho4t dQng tpp th6. Kh6ng
sir dpng sdn dti cho thu6, kinh doanh vd ldm dfch vu dudi mgi hinh thric.

- Kh6ng tU i traing, ddt chfu hoa, thay d6i loai c6y, v! tri cdy c6nh trong
trudng khi chua c6 sg d6ng y cin HiQu tru&ng. Kh6ng nglt hoa vd vtrt r6c, tdn
thu6c 16 vdo c6c chQu cdy.

. - Kh6ng cho.ph6p b6t cri t6 chric hopc 10p tn6 nio ngodi trudng st dpng
ngu6n diQn. C6m ct6u n6i hQ th6ng c6p diQn, c6p nu6c, diQn tho4i, m?ng internet
ra ngodi khu6n vi6n trudng cho ngudi ngodi su dgng; kh6ng ae AO dac gdy cin
tro viQc vdn hdnh, stra chira circ ti diQn, chta chdy tai ctrc tAng vd trong phong
ldm vi6c.

- DAt, treo pan6, bing rdn vd khAu hi6u trong trudng phii bAo cl6m v6 m!
quan, aE nnm. KhOng sri dpng pan6, bdng r6n, khAu hiQu trong co quan voi mpc
dich quang c5o kinh doanh thucrng mai.

- Tru c5c trudng hqp dQt xu6t ho{c b6t thuong vC thoi titit, hQ th6ng chi5u
s6ng hinh lang, sdn trudng chi dugc bqt trong ili6u kiQn thich hqp, dim b6o ti6t
kiQm.

3. YCu cA, ud phAn sir dpng ri6ng tqi cdcbQ phpn chuyCn qu6n.

- PhAn sri dgng ri6ng ct:e cic t6 chuy6n m6n, b0 phQn chuyCn quin li
phAn diQn tich vd c6c thi6t bi k! thupt kdm theo (phong ldm viQc, ddn chi6u s6ng,
diQn thopi c6 dinh, m6y 6nh, quat diQn...) dugc giao cho tung b0 ph{n tryc ti6p
quin l1i vn st dgng.

- Cdc phdng lim vi6c ph6i duoc bO tri hqp ly, ggn gdng, thu6n lgi cho c6c
thenh vi6n trong phong ldm viQc vd dim bAo.c6c cliAu kiQn vA chitiu sang, di6u
ti6t kh6ng khi, dudrng truy6n tin hiQu diQn thopi, internet theo dring c5c quy dinh
cta nhd nu6c.

- Kh6ng dem c6c ch6t dgc hai, ch6t dE gAy ch6y 16, 6 nhiSm mdi trudrng
vio phdng ldm vigc.



- Phu<rng tiQn thdng tin li6n lac (ke ca dy*g truy6n internet) tai trudng
ghj duoc str dr,mg vdo muc dich c6ng vp. Khi .An ui trucrng hqp dac biQt thi cI
th6 muqn.

- ft6t gio ldm vi6c phii tilt cicthiCt bi di6n vd kh6a cira. Khi nghi ldm viQc
tri 07 ngdy.tro l6n, ph6i niom.phong phdng ldm viQc. Hdng ngey ,i'., -di urbi
hgc kh6a h€t cdcphdng hoc, c6ng.

4. TO v[n phong c6 tr6ch,nhi6m hu6ng d6n, theo d6i, d6n d6c, ki6m tra
c6n b6, c6ng chirc vd kh6ch d6n co qubn trong vi6c thuc hi6n nQi quy nhd
truong, quy dinh,"6 u" t91n phdng ch6ng ch6y,n6 t o.rg trucrng vir c6c quy dinh
t4i quy ch6 ndy vd qu6n ly sri du"e phAn"su au"g chungl

5. HiQu truong c6 tr6ch $ie- td chirc phen cdng ngudi theo d6i kitim tra
viQc thgc hi6n c6c q.uy dinh vd qu6n ly sri au"g phAn"suipng ri6ng tai c6c bQ
phdn chuy6n qu6n, t6 chuy6n m6n...

Didu 9. B6o dudng, sfra chfra ncri lirm viQc

1. Nha trudrng thgc hiQn viQc sta chfra vd dinh kj, bAo du6ng todn bQ ccr
sd v4t ch6t theo che aq, ti6u chuAn k! thu6t quy cffnh.

2. Nhe trucrrg ph6n c6ng m6t c6n bQ ki6m nhi6m c6ng t6c duy tu, b6o
dudng nh6; c5c trucrng hgp quy m6 hcrn thi hqp d6ng thu6 mu6i thq...

2' C6c t6 chuy6n m6n, bQ phan chuy6n quin vh c6 nh6n c6 tr6ch nhi6m
thong b6o kip thdi c6c hu h6ng v6i bQ pha; van phong dis trinh HiQu t**g ..-
x6t, stra chira. Khdng tg 1f vi ggi ngu<ri ngoiri vao uao a*fug, sira chfra.

3. cdc bg phpn chuyCn qu6n vd c6 nh6n c6 tr6ch nhiQm tpo di6u kiQn

ty lqi. de nqyoi c6 tr6ch nhiq; thsc hiQn "i* ua" a"*e;-riru .r,m eoi voi
phdn st dpng ri6ng cta minh.

4. Kh6ng ldm sai lQch thi6t t6 nien.T?rg_ tlong qu6 trinh bao duong, sta
chfra csvc nhi truong. Trucrng hop cAn tnict ftrai ,t*, a6i rrric,G thi bO ph6n,
c6 nhdn thgc hiQn bio duong, sfta chfra d6 xu6i phucrng 6n vd .hi ria; h#;;;
du&ng, stra ch&a sau khi dugc HiQu tru6rng d6ng li.

Eidu 10. Thu trOi Ai6n tfch lirm viQc

1. DiQn tich ldm viQc dd giao cho c6c bQ ph0n chuy6n qu6n dugc thu h6i
trong c6c trubng hgp sau:

- vugt qu6 ticu chuan finh mric hopc st dpng sai muc <rfch.

- Dugc b6 tri di6n tich ldm viQc m6i.
- Theo chi dao cta c6p tr€n.

2' Trinh tg, thir tuc thu h6i diQn tich ldm viQc tpi trudng dugc thuc hi6n
theo hu6ng ddn, quy dlnh ctra c6c c6p c6 th6m quydn.
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Didu 11. Ti6u chuAn, ilinh mtfrc trang thi6t bi lirm viQc

1. Cen cfr viro c6c quy dinh cta nhd nu6c, tinh hinh thyc t6 cria nhd
trudng, khi ndng ng6n s6ch d6 xdy dpg ti6u chuAn dinh mfc trang thi6t bf vi
phucmg tiQn ldm viQc b6o d6m chuAn h6a, hiQn dai h6a.

2. Ti6u chuAn dinh mirc trang thitit bi lhm viQc ctra nhd truong thUc hien
theo quy dfnh cua B0 Tai chfnh.

Didiu 12. Trang bi, mua sim trang thi6t Ui

l. ViQc trang bi, mua sim trang thitit bi phii dung d6i tucrng, phpc vp hiQu
qu6cho c6ng viQc, d6p rmg y6u cAu d6i m6i theo quy dinh do co quan c6 thAm
quy6n ban hd,nh.

2. CFn cri ti6u chuAn dinh mfc trang thi6t bi vi phuong ti6n ldm viQc
trgng truong ph6 ph6ng, HiQu try*g chi dao lQp kti ho4ch trang bi hoflc mua
sdm trang thi€t b! d6 b6o dAm <li6u kiqn ldm vi6c cho c6n bQ, gi6o vi6n, nh6n
vi6n.

3. BO phQn k6 to6n cdn cir y6u cAu trang bi, mua sim, ti6u chuAn ilinh mfc
trang thi6t bi vir phucrng tiQn ldm viQc, dg to6n ngdn s6ch dugc giao d6 tham
muu cho HiQu trucmg thgc hiQn trang bi hoac m.ra re* trang thi6t bi ldm viQc
cho c6n b6, c6ng chr?c trong trucrng theo c6c quy dinh cta BQ Tii chfnh.

Eidu 13. Ti6p nh$n trang thi6t bi

1. C6c trubng hqp ti6p nhfln trang thitlt bf :

- Trang thii5t bi dugc c6p tr6n cAp;

- Do c6c t6 chirc vd cdnhAn tii tro, cho, t{ng.

2. ViQc bdn giao trangthitit bi trong qu6 trinh titip nhan phii cluqc the hien
bing bi6n b6n vi c6 x6c nhQn cria Hi6u truong.

3. Kh6ng tii5p nhpn cdc trangthi6t bi dd co thdi gian sir dgng qt62l3 thdi
gian kh6u hao theo quy dinh; cdc thitit bi hu hong hopc kh6ng phu hqp, kh6ng
tuong thich v6i c6c trang thitit bi sin c6 tai trudng; c6c thi6t bi mi trucmg kn6ng
c6 nhu cdu.

4. Cdc trang thi6t bi dugc tii5p nhpn ph6i duoc vio sO theo d6i sir dgng t4i
trulng, b0 phfln k6 to6n theo d6i d6 thgc hiQn viQc kC tdng tdi s6n cua trucrng.

Didu 14. Quin Ij, sfr dgng trang thi6t bi

l. Trang thi6t bi phii duqc sir dgng dring ti6u chuAn, dlnh mirc vi dirng
mpc dich.

2,.Kh6ng !U V dOi, trao d6i, cho, ting, bi6u trang thi6t bi ldm viQc ctia co
quan; ili6u.chuy6n.trang thi6t bi ldm viQc gifra c6c t6, cd nhdn khi chua dugc
ph6p cria cip c6 th6m quy6n...

3. Mang trang thiist bi ra ngodi trudrng ph6i b6o c6o Hiou tru&ng.

4. Phdn cdng qu6n ly cdc trang thitit bi, phdng hoc:



- Phdng thi6t bi dpy hoc do cdn b9 tfri6t bf qu6n ly;
- Cdc phong hoc do cdc lop vd GVCN ru qu6n;

- Phdng HQi d6ng nhd trudrng, nha kho vi c6c dung cu hdu cAn kh6c do
b6o vQ qu6n ly;

- Phong y tti do c6n bQ y tti qu6n ly;
- circ lopi dpng cp, vflt tu phgc vu sinh hopt cLB do c6c cLB qu6n ly;
- cdc phong ldm vi6c kh6c do c6 nh6n dang sfr dung qu6n ly;
5. Quin ly, sir dung trang thi6t bf t4i c6c bQ phan chuyCn quin, c6 nh6n:

- Trang thiet bi.ldm viQc t?i c6c t6 chuyCn m6n bao g6m, bdn gh6 ldm
viQc, mriy vi tinh, tt h6 so...) do t6 do qu6n ly.

- Trang tal. ul ta1 yieg:,i dung chung trong trucmg (m6y photocopy,
m6y tliQn thopi c6 dfnh, ...) do T6 vdn phong quan ly.

- Trang thi6t bi lim viQc ctia c6c c6 nh6n (HT, ph6 HT, y 6, v6n thu, K6
to6n, ...) nhu ban ghe ldm vi6c, m6y vi tfnh, tt h6 so... do c6 nh6n d6 qu6n ly.

- HiQu tru&ng co trSch nhiQm: BO tri, didu chuy6n trang thi6t bi ldm viQc

T9lg.iOj.uO,Y*g;b6,4,phdn c6ng nguoi quin ry sri dung,iheo d6i c6c trang
thict bi dung chung, lfp s6 s6ch, tuu git cac h'6 scy bicn bar, [iuo "rra" 

r..,g;i3;
bi vi theo d6i todn bQ trang thi6t bi ldLm vi6c cta trudng; d[u chuy6n .aJrrung
thiet bi ldm viQc kh6ng cd-n nhu cbu sri aung ho6. thanh ly circ t*d;ifi:
khong cdn st dung dugc; chi dpo c6ng t6c bin giao tdi san L6ng ue h6* qra"
l1i, str dung tii s6n c6ng khi c6 sg thay doi t6 chric hodc thay d6iirie, trucrng .

- Todn th6 c6c f.lb.0: gi6o vi6n, gh6n vi6n c6 trirchnhiem: B6o qu6n, giir
gin vd sri dpng trang thict bi l6u ban, ti6t kiQm, hiQu qu6; th6ng uao kip thoi-rE
tinh trpng hu hong cta trang thi6t bi duq! giao vd d6.nghi ,hatucrng sria chfra;
b6o c5o Hi6u trucrng khi x6y ra mdt mrit hoac c6c bitin?Qng, thay afr ire, q*,i
d6n trang thi6t bi duqc giao; b6o quan t.rn'me* k€ d6n tr5" tr,ic, bi trong quri
trinh sft dpng vd bdn giao bing bien ban c6c trang thi6t bf a"q. giu"Lht ;fd[;
c6ng t6c, nghi huu.

- ,1,- l'0 truong vdn phong c6 tr6ch nhiQm theo d6i vd d6n d6c c6c t6 vd c6

then,;t?"g.trudng 
thpc hiQn c6c quy dfnh v6 quin l;f, sri dung o*g,hi6ibi;;

quy cne nay.

Didu 15. Theo d6i vir ki6m k0 trang thi6t bi
1. SO s6ch quin ly trangthi6t bi g6m:

56 tdi s6n vd sd theo d6i sri dung tdi sAn ctra trudng do kc toan l6p vd luugit theo quy dinh cira Nhd nu6c.

- cic lopi sd s6ch tr6n bio d6m y6u cau th6ng tin g6m
+ TOng hgp danh mgc trang thi6t bf rdm viQc cfra dcrn vf, s6 lugng, quy

c6ch vd ngiy trang bi;
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+ Ngu6n g6c thi6t bi (mua sim, qud t{ng, tdi trg...);
+ Hg t6n vd cht ky cria ngudi dugc giao sir dpng trang thi6t bi vd ngudi

dugc giao theo ddi viQc su dqng thitit bi cria dcrn vi;

+ X6c nh4n cria HiQu trucrng vd c6c bQ phpn li6n quan.

+ Cdc bi6n b6n bdn giao li6n quan di5n viQc trang bi, mua sim, ti6p nhQn,
thu hdi, diAu chuy6n vd thanh ly trangthi6t bi cta dcm vi.

2. Ki€m kC trang thi6t bi:

- ViQc ki6m k€ trang thiCt bi tr.org trudng frq. thgc hiQn.theo quy illnh
ctra nhi nu6c ho{c dQt xu6t theo y6u cAu cria cdc cdp c6 thAm qryAr.

- Thenh phAn ki6m kO g6m dAi diQn BGH, Ban TTND vi c6c c6 nh6n c6
li6n quan

- Thdi gian kiiSm k6: Cu6i ndm tdi chinh

Didu 16. 86o du0ng, sfra chfra trang thi6t bi

l. Cic t6 chuy6n m6n, bO phQn chuy6n qu6n vd c6 nh6n khi ph6t hiQn
trang thiet bi hu h6ng c6 tr6ch nhiQm b6o cho t6 van phong t6ng hqp tiintr HiQu
tru&ng xem x6t, sfta chta vd kh6ng tu sira chira, thay th6 linh ki6n, phq tung
ho{c thu6 muqn ngudi ngodi sta chfra, thay thti linh kiQn, php tung cria c6c trang
thiet bi dugc giao.

2. Nhe trudrng thgc hiQn vi6c sua chfia vi dinh kj,bno du0ng trang thitit bi
trong trucrng theo ch6 dQ, ti6u chuAn ky thupt quy dinh-

Didu 17. Thu hdi trang ttri6t bi lim viQc

l. C6c trudng hgp thu h6i trang thi6t bi ldm viQc nhu sau:

- Sft dUng khdng ttring muc dich, kh6ng dring dOi tucr,ng.

- Nghi huu hoflc chuy6n c6ng t6c.

- Sau khi hoin thenh chucrng trinh ndm hoc

2. Trinh tg, thfi tuc vd thAm quy6n thu h6i trang thitlt bi ldm vi6c dugc
thtrc hi6n theo c5c bu6c sau:

- Ke to6n nhi trucrng khi ph6t hiQn c6c trang thi6t bi thuQc cdc trudrng
hgp quy dinh tai Khoin 1 Di6u ndy trong thoi hpn 03 ngny ph6i lap danh -p. ud
b6o c6o HiQu trucmg.

- K6 to6n nhd. trudrng th6ng b5o bing vdn bin d6n c5c trudrng hqp n6u
trorg khoin 1 diAu nAy danh -ur .6. trang tli6t Ui thu h6i, l1i do vn thdi gian du
kii5n sE thu h6i.

Ch0P ntr6t Of ngay ke tP ngay nhdn dugc th6ng bin, citnhdn c6 trang
thi6t bi thu h6i co f kitin tia toi bing van b6n gui nhd trucrng.



- Sau khi co f kitin tri ldi hoflc qu6 thoi han md crl nhdn d6 kh6ns c6 .i
ki;Sn trA ldi,.HiQu trucrng c[n cri vdo'khoin I did;il q"y#ffiil'niin"ai
kh6ng thu h6i trang thi6tbi. -- ----J

- CA nh6n ho{c bQ phpn ndo c6 trang thict bi thu h6i ph6i thuc hi6n
ghuyon giao dAy dri trang tr,i6t ui. ,rc .t o .aJ b0 ph6n ho{c vdn phong tru}ng
theo thdi han trong q.rytit dfnh thu h6i.

- Ki5 torln nhd trucrng t6 chuc thu h6i.theo quy6t dfnh cira HiQu tru&ng; b6o
quin vd da xu6t st dung hiQu qu6 trang thi6t bi ,n, noi.

Eidu 18. Didu chuy6n trang ttri6t bi tirm viQc

1. c6c truong hgp di6u chuy6n trang thi6t bi Lim viQc:

- Di6u chuy6n.gifra c6c dcrn v! trong ngdnh ttr noi thira sang noi thi6u
theo chi dpo cira cdc cdp c6 thAm quy6n.

- Ee mang lpi hiQu qu6 sri dUng cao hcni.

- EiAu chuy6n cho c6c dcrn vf ngodi ngdnh khi trudrng kh6ng c6 nhu cAu
sir dpng.

2' Trinh tg, thtr tuc vi thdm quyAn di6u chuyen trang thi6t bi duoc thgc
hiQn theo quy dinh crha Nhd nu6c.

Di6u 19. Thanh tf trang thi6t bi
I . Cdc trudrng hqp thanh ly trang thi6t b!:

Dd sri dung vuqt qu6 thcri hpn kh6u hao md kh6ng thc titip tr,rc sri dung.

,, !. - Bf .hu h6ng kh6ng th6 sri dung ho{c b! hu hong md sria chta kh6ngkhdc phUc dugc.

2. Trinh tg, thri tpc vd tham qryd, thanh ly trang thi6t bi dugc thuc hi6ntheo quy dinh cria B9 Tei chinh.

. ... Ji9'e thdi hqn.0J lqu{ \9 ,r, ned{ HiQu trunng c6 quv6t dinh thanh lvtrang thiCt bi, ra quy6t dinh thenn.f 0p noj AOrg it unt l)rlrr;;tit6; ;ft6;#;:thanh lv trang thitit bi g6m c6c tnanir phan .u,i oai diil;# ir^y, oai diQn BCHCECS, D4i di6n BGH; Dpi diQn ean TTND; fC [an.
- HOi d6ng th]fr l!'trangthiCt bi td chfrc thgc hi6n thanh ly trang thi6t bitheo quy dinh ctia nhi nu6c

3' viQc thaSf Ij 
Tang_thitit bi phii duqc c6ng khai di5n todn th6 crin b6c6ng chric du_o. c bitit d6 theo doi gi6m sat. 
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Didu 20. xfr rf vi phSm vd qu6n ry, sir dBng thi s6n c6ng
1. Hinh thric xtr l;f vi pham vd qu6n ly, sri dung tdi s6n c6ng:
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- Nhic nhcr;

- Th6ng b6o trong toirn trudng;

- D6 nghi ha bQc khi x6t danh hiQu thi dua;

- DO nghf xri l;f kf luat.

2. Hinh thric nhic nhO dugc 6p dpng AOi vOi c6c b0 phfln chuy6n qu6n vd

c6 nhdn co hdnh vi vi pham lAn dAu c5c quy dinh vC quAn 1;f, st dUng tdi sin
cOng.

3. Truong hgp c6c b0 phQn vir c5 nh6n dd dugc nhic nho nhtmg v6n ti6p
tr,rc c6 hanh vi vi pham quy dlnh vA quin 11f, sri dUng tii sin c6ng thi bi xt llf
bing hinh thric th6ng b6o cdng khai trong todn HQi d6ng nhi trudng

4. Cdc b0 phAn, c6 nhdn t6i di6n cirng mQt hdnh vi vi phAm tt 05 lan trd
16n trong mQt nim ho{c tty theo mirc d0 vi phqm, thi bi dO nghi ha mQt c5p LJri

x6t danh hiQu thi dua trong ndm.

5. Nguoi vi pham c6c quy dinh cta Quy ch6 ndy dE xhy rathiet h?i tii s6n

c6ng, ngoiri viQc bi xtr 1;.i theo c6c hinh thiic tpi khoin 1 Di6u 19 cdn phii bi xrl
ly trdchnhiQm vQt ch6t theo quy dinh hiQn henh.

Didu 21. Xfr ly tr6ch nhiQm vflt ch6t Odi vcri nguoi gffy ra thiQt h4i
tiri s6n c6ng

1. Hinh thirc xtr Iy trtrchnhiQm v4t ch6t

- BOi thudng.

- BOi thucrng vd ildn bu chi phi l-hdc phUc hpu qu6 do vi pham gAry ra.

2. Cdn bQ, gi6o vi6n, nhdn vi6n, hgc sinh gAry ra thiet h?i tiri sin c6ng, dt
.O ;; t ay 46"g co. y, c6 tr6ch nhiQm UOi ttrucrng thiQt hpi theo quy6t dinh cua

ngudi c6 thim quy6n.

3. Ctn bQ, gi6o vi6n, nhdn vi6n, hgc sinh vi ph4m c5c quy dlnh cua Quy
chti niy di5 x6y ra thiQt hai tdi sin c6ng hoqc gdy thiQt hpi cdng sirc lao dQng cira

ngudi WSg,ngodi viQc ph6i UOi ttruon e gi|tri tei s6n bi thiet hai con ph6i dAn bu

chi phi kh6c phuc hpu qui do viQc vi ph4m gdy ra.

4. Mric b6i thuong vd dAn bt chi phi khic phuc hQu qu6 dugc xdy dpg
tr6n co so gi6 tri thiQt h4i cua tdi sin vir chi phi dC khEc phuc h4u qui do hinh vi
vi phpm gdy ra.

5.B9 phQn k6 to5n tham muu cho HiQu trucrng x6c dinh gi|tri thiet hai

cta tdi sin lirm co sd 6p dpng trong viQc xri ly tr6ch nhiQm vat chAt AOi vOi

ngudi g?ty rathiQt hpi tdi sin c6ng trong trubng.

Di6u 22.ThAm quyd, qry6t ilinh xfr lf vi ph4m vd quin l;i, sri dBng
tiri sin c6ng vir xfr If trich nhiQm v$t ch6t



HiQu trucmg quy6t dinh hinh thric xu ly vi pham q.uy dinh vd quin l;i, sri
dung tdi srin c6ng vd hinh thric xri li, trach nhiQm'vpt .t 6t"a6i uOi d6i tuqng bixt ly ld c6c bQ ph{n hodc c6c c6nh6n.

Di6u 23. HQi tldng xfr Iy tr6ch nhiQm vgt ch6t
1. Hoi d6ng xtr.l!, trilchnhiem vpt chdt dugc thenh lpp khi c6 y6u cdu xtlv trSchnhi0m vft ch6t ooi voi ngucri gdy ruthiQt hpi tdi san c6ng bao;;;;-- 

"-
- HiQu tru6rng (ho6c ph6 HT) ldm Chfi tich H6i d6ng;
- fti torln ldm riy vi6n;

- 86o vQ ldm riy vi6n;

- Vd c6c thdnh vi6n c6 li6n quan_ ty vi6n;

, A. ?.Y?i.dd"g xri ly trichnhidm vpt ch6t c6 nhi6m vu xem x6t, d6nh gi6 tinhchdt cta hdnh vr. edv ra thiQt hpi, mric dQ thiQt hai; x6c d,inh tr6ch nhi6m ctangudi gdv ra thiQt hqi vd tap th6, c6 nh6n c6 ric, q"u", tra;leirl v6i ngudi c6tham quvdn vd mric vd phucrng tn.i. uoi;;iliQt hpi.
3. HQi d6ng xri l1i tr6ch nhiQm vft ch6t ldm viQc theo nguyCn tEc:
- Kh6ch quan, d6n chri vd tu6n theo Quy dinh cta ph6p luAt;
- viOc kicn nghi Ty. vd phuong thirc b6i thuryng dugc thyc hiQn binghinh thr?c bo phitiu kin vd theo nguyCn tXc da s6;

- Cdc cu6c hgp cria HQi d6ng phii c6 bi€n bin diS thong qua vd Chri tich
!01 aoit kf Trucrng n* [rgucri gdy rathiQt hpi u"*toj']ai*n,oui 02 ran mdkhong d6n thi H:l j9"g'uai hqp-va .rg*ri g6y thiQt hai ph6i ch6p henh quyt5tdinh b6i thucmg thiet haI. ' r

Didu 24. Trinh tg vir thri tgc xfr tf vi ph4m quy tllnh vd qurin rf, sfrdgng tiri sin c6ng.

1. Th6ng b6o vi pham

c6c b9 phOn vd c6 nhdn khi ph6t hiQn h.dnh vi vi phpm c6c quy dfnh cta euy ch6ndy ho{c ph6t hiQn c6n bQ, gi6o vi6n, nh6n vi6n, iqc sinh r# tn6t tnoai,;j,,-h,
hong tdi srin cdng thi th6ng b6o bing moi hinir tr,,:r" ltt ong b6o ,rlr. ir6;,'qr"
diQn thopi, grii vin bin...) d6n nhd trucrng

Z. LAp bi6n b6n vi phpm

Khi nh0n duoc thlng 
91" y: r.i pl_?T quy dinh vd qu6n ly, sri dung tdi s6n c6ng,

Hi0u trucrng chi dao ti6n hdnh: Ki6m-tia x6c min'h, nhil" il; ; bQ d6nh gi6
thiQt hpi, lQp bi6n bin vi pham quy dinh v6 qu6n ly, su dung iai ,a, c6ng; b6o
c6o Phdng GiSo dpc.

3. Hi6u trucrng yey cau c6n b6, gi6o vi6n, nh6n vi6n ho{c hgc sinh vi
pham quy dinh v6 quin l1i, sri,dpng tdi san c6ng ho{c gaty ra thiet hai tdi s6n
c6ng trong thoi hqn 02 ngey vitit ban tuong trinh;6 uu ;ie;, dA xu6t il6,r; fiiquyCt.
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4. Quy6t dlnh xu 1;.i vi phqm

Cdn cf Di6u 19 Quy ch6 ndy, bi6n bin vi ph?m quy dinh vA quin 11f, str

dUng tiri s6n c6ng vd bin tudrng trinh cira ngudi vi phpm ho{c ngudi g0y ra thiQt

hpi tdi sin c6ng, Hieu tru&ng xem x6t, quy6t dinh xu ly vi phpm vd ra vdn b6n:

- Nhic nhO ho{c th6ng b6o c6ng khai trong to}rn tru}ng dl5i vdi c6c

trudrng hqp bi xti lf theo c6c hinh thric nhdc nhO.

- Thgc hiQn quy6t dinh xt ly vi phpm.

- Trinh tp xri ly ky lu6t, xem x6t h4 bQc danh hiQu thi dua cttii v6i cdc bQ

phfln vir c6 nh6n vi ph4m c6c quy clinh vC quin ly, sir dUng tii san c6ng thgc

hiQn theo quy dinh crJra LuQt C6n bQ, c6ng chfc, LuQt Lao dQng, Lu$t thi dua

khen thu6rng, nQi quy nhir trudng vd c6c qty dfnh hiQn hdnh cria nhd nu6c.

Didu 25. Trinh tg vir thfr tgc xfr ly tr6ch nhiQm v$t ch6t d6i vcri cin
bQ, gi6o vi6n, nh6n vi6n vi hgc sinh.

1. Trinh tr,r:

- HiQu truong y6u cAu ngudi vi phpm ldm bin tulng trinh;

- LAp bi6n bin vi ph4m;

- Cdc v6n ban x6c dinh giStri tdi s6n bi thiet hai vi gi6 trf thipt hai cria tdi
s6n do bQ phQn k5 to6n cung c6p;

- Cdc vdn bin khSc c6 li6n quan.

2. Tht tpc

- Ngudi co thAm quydn ctia Quy chti niy thdnh lap HQi ddng xu l;f tr6ch
nhiQm vpt chdt;

.- Hgi d6ng d6ng xt 1;.i tr6ch nhiQm v4t ch6t xem x6t, co vdn b6n kitin nghi
muc b6i thuong vd phucrng thric b6i thuong gui d6n ngudi c6 thAm quyAn;

- Quytit dinh b6i thucrng thiQt hai;

- Cin cri ki5n nghi cria HQi d6ng xt l;f tr6ch nhiQm vft ch6t, nguoi c6
., i
thdm quy6n ra quy6t dinh b6i thucrng thiQt hpi. Trong quy6t dfnh ghi rd mfc,
phucmg thric vd thoi hqn bOi thucrng;

Tru&ng hgp ngudi c6 thAm quy6n co y kitin kh6c v6i ki6n nghi cta H6i
d6ng xri ly tr6ch nhiQm v4t ch6t thi ngudi c6 thAm quydn quytit tlinh vd chfu
trrich nhiQm ue q.rytit dinh d6 tru6c ph6p lupt;

- Thgc hi6n quytit dinh bOi thucng thiQt hai.

+ c6n bQ, gi6o vi6n, nhdn vi6n, hoc sinh gaty ra thiQt h?i phai thyc hi6n
dirng thdi hpn, mfc vir phuong thirc b6i thu<rng ghi trong quyiSt Ainn UOi thuong
thiQt h4i.

+ BO ph?n tiri vp nhi truon g c6 trirch nhiQm thu theo phucrng thirc b6i
thuong (truvdo lucnrg, thu ti6n m6t...) ghi trong quy6t dinh b6iin"*g thiQt hai.



+ Vipc qu6n ly vd sri dpng tiAn, tdi s6n b6i thudng thi6t hai ducr. c thuc
hiQn theo c6c quy dinh cta nhd nu6c.

Didu 26.Td chfc thgc hiQn

- Quy ch6 ndy sE dugc triiSn khai thuc hi6n nghiCm tirc sau khi dugc th6ng
qua trong hQi d6ng nhd trucrng, hdng nim s6 a.rq"i6 ,""*, J[r^.rri"h cho pht
hqp nhmg phii dusc it nh6t 28 CB: GV, NV nhAt tri.

- Cdc t6 truong c6 tr6ch nhiQm nhEc"nhcy, d6n d6c t6 vi6n thgc hiQn ngi6m
tirc; vi6c thgc hiQn dugc dirng ldm co so d6 d6nh gi6, x6p ropi thi dua hdng na*.
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